
Turnitin
How to create class, assignment, how to enroll student, add 

documents for plagiarism check and how to send deletion request



1. Login with your Turnitin Instructor
credentials (https://www.turnitin.com/)

https://www.turnitin.com/


2. Add Class



When creating Class, please give the 

details as following:

Class Type: Standard

Class Name: As required

Enrolment Key: As required

Subject Areas: As required

Student Level(s): Postgraduate

Class End Date: As required



After creating Class, the below dialog box will show on screen.



The Classes created by the Instructor can be seen below



3. After clicking on the Class you have created, click on “Add 
Assignment”



Give Assignment Title,

Start Date Due Date and

Select “No Repository” in

the “Submit Papers to”

section then click Optional

settings.



Select 
“immediately (can 
overwrite reports 
until due date)” if 
you have to check 
a paper more than 
one time.

In Optional settings 

Select options as 
required and 
click Submit.



Assignment has been created



4. Student Enrolment

4.1. For Adding Individual Student Data click on the student tab 
and click “Add Student.”



Add individual student details manually and click submit



4.2. For Adding Bulk Student Data click on the student tab and 
click “Upload Student List.”



Student List can be uploaded in Excel or Plain text 
format. 

Plain text (.txt) format
Connie, Williams, cwilliams@svnit.ac.in
Patricia, Wong, pwong@svnit.ac.in

Excel Format (.xls)

A B C

Connie Williams cwilliams@svnit.ac.in

Patricia Wong pwong@svnit.ac.in



The student has been enrolled

* To check their own document for plagiarism, an instructor must first 
enroll as a student.



5. To submit a document for plagiarism check:

Click on 
“Submit”



5.1. Single File Upload

• Select Student Name from the 
Author dropdown list

• Submission title: Document 
Title

• Upload the document

Ensure this 
message is 
displaying if 
you have 
selected “No 
Repository” 
option



5.2. Multiple File Upload

• Upload required documents.
• Select the student name for each 

document from the dropdown list
• Click “Upload All”

Select “Multiple 
File Upload”



6. Confirm the uploaded document

You can either 
upload another 
document for 
plagiarism check, 
Or Go to 
Assignment Inbox 
to track whether 
plagiarism 
detection has been 
completed for the 
uploaded 
document



Once plagiarism check is complete, the percentage will 
show. Click on the similarity to generate report

6. Generated Report



Click on “Current View” for report

Click on the 
download icon to 
download the 
generated report.



7. Deletion of Paper

Select the check 
box of the paper 
you'd like to delete

Select the type of 
deletion as your 
requirement

• Select “Remove from inbox” to remove your paper from your Inbox. But, the paper will still be able
to be matched against any future Similarity Reports if you select any repository at the time of
assignment creation.

• Papers can only be recovered after removing them from the inbox by contacting Turnitin's support
team.



7.1. Request Permanent Deletion (Fill the Google form and follow the instructions)

Select the check 
box of the paper 
you'd like to delete

Select “Request permanent 
deletion” if you’d like to delete 
a paper from the repository.

• The uploaded file will be 
deleted and no longer 
accessible.

• Any associated grading will be 
removed.

• The Similarity Report will be 
deleted and the paper will no 
longer appear in future 
similarity matches.

• After 30 days have passed, this 
process can’t be reversed by 
anyone.

If the assignment settings were changed to No Repository after submission, the settings need to be
restored to Standard Paper Repository to complete a paper deletion request. If the settings have always
been No Repository, you can simply delete the paper from the assignment inbox.

For Students (PhD): https://forms.gle/W23sW2CpEqa3AgVP9 
For Faculties: https://forms.gle/nNVf81smng4F5hus9

https://forms.gle/W23sW2CpEqa3AgVP9
https://forms.gle/nNVf81smng4F5hus9


• This process will not automatically remove a match from a previously generated similarity 
report. To remove these matches, regenerate the report after your request has been approved.

• Through the Messages inbox, you'll be notified if your request has been approved or not.


