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REQUISITION FORM FOR INSTITUTE VEHICLE
(To be filled in BLOCK letters)

1. Name

2. | Designation

3. | Dept/Section

4. Contact No.

5. | Purpose Of Official Journey

6. Place Of Visit

7. | Type Of Vehicle Required Ertiga car

8. | Date When Required From To

9., | Time When Required From To
Note:-

» Please check the availability of the vehicle in advance by contacting the PA to Director Office.

» Kindly ensure to submit the Requisition Form at least 2 working days before the journey start date.

» Kindly submit the filled in application form in PA to Director Office after approval of the competent
authority.

Signature of the Requestor

HoD/Section Head with Seal

Registrar



